PNO – Parents Handbook 2010-2011
Guidelines from Registration Form

· Ages eligible are 1yr – 11yrs old, as of October 1st 2010. 

· Payments for PNO are made 1 month in advance

· There is a registration fee of $10 per family. Registration fee and 1st month payment due with registration & medical form by Sunday Aug 29th 

· Upon registration, you are automatically reserved for each month.

· A Student Medical Release Form must be completed on each child attending PNO.

· Renee Citrone can be reached at GPC at 754-5195 x 25 or reneec@germantownpres.org
BASICS:   Hours of PNO are 6:30 – 10:00pm. Please enter the building using the main doors of the Preschool.  These doors will be unlocked from 6:30 –  6:45. Our staff arrives earlier than that for setup only. No children will be allowed to enter until 6:30.  If you need to pick up earlier than 10pm, please let Renee know at sign-in time. Doors will be unlocked at 9:45 for pick up. 
Parents must sign in their children. One parent’s initials are required for each child at sign in and sign out. There will be a sign in/sign out sheet each month. When you sign in, you will need to make your payment for the next month. All payments will be given to Renee on PNO nights. 

Cancellations must be made the Sunday prior to PNO. You can contact Renee by phone at 754-5195 x 25 or by email reneec@germantownpres.org.  Cancellations must be received by noon on that Sunday.  If you cancel on time, your pre-payment will be rolled to the next month.  If your family has 3 unexcused cancellations, during the PNO year, we will take you off the roster. 
POLICIES:  We will follow the Shelby County School plan for Inclement Weather. If the SCS are closed on a Friday for weather related reasons, we will not have PNO.
We will follow the 24hr sick policy used by most schools, day care facilities. Please keep your child home for a 24 hour period after the following symptoms: nausea and/or vomiting, diarrhea, a temp of 100 degrees or higher, yellow or green nasal or eye discharge, skin rashes, earache, sore throat, unusual lethargy or pain.   PNO workers will not administer any medications. (Only exception will be Epi-pens)
OTHER  ITEMS:  A snack will be provided each night. Children need to eat their dinner before arriving at PNO.  

PNO staff will not “put any children to bed”. You are welcome to bring PJ’s and the staff will change the children. There is a quiet time at the end of the evening. Staff will not discourage children from falling asleep at this time, but a separate room will not be available for sleeping children.
Guests may be allowed to attend ONLY if space is available and verified by Renee. We understand that sometimes you have family or friends staying with you and we will do our best to accommodate you. We are at max capacity and can only accommodate visitors if cancellations have been made. Call by the Sunday prior to PNO to request a spot for a visitor. Renee will be able to give you an answer by the Monday prior to PNO.

Please label any items your child brings to PNO.
Make sure that we have your email address. Any special notices will be sent by email.

PNO is a highly successful program. Registration will be taken on a first come basis with members taking first priority. We will do our best to accommodate all registrations. We do want PNO to remain a safe program and we must have appropriate ratios of workers to children at all times. 

Schedule changes – The first PNO date will not be the first Friday of the month
	PNO Dates 2010-2011


	Fridays
	Cancellation Deadline
	Payment Due
	Theme

	* September 10
	Sunday Sept 5
	October
	Our Community

	October 1
	Sunday Sept 26
	November
	Fall Ball

	November 5
	Sunday Oct 31
	December
	Give Thanks

	December 3
	Sunday Nov 28
	January
	Christmas

	January 7
	Sunday Jan 2
	February
	PJ night

	February 4
	Sunday Jan 30
	March
	Mardi Gras

	March 4
	Sunday Feb 27
	April
	Spring Fling

	April 1
	Sunday Mar 27
	May 
	April Fools

	May 6
	Sunday May 1
	
	Summer Fun

	
	
	
	

	
	
	
	

	
	
	
	


Notes:

